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FINANCIAL AID
Division of Student Affairs

THE FEDERAL WORK STUDY PROGRAM

TAX FORMS:

1.

Complete the Federal W-4 form. To determine whether you are required to pay federal taxes
on your FWS earnings read the instructions carefully and complete either line 5 or line 7. Do
not complete both lines. (Note: DO NOT USE “ZERO” IF YOU MEAN “NONE” OR “NOT
APPLICABLE” FOR AN ANSWER. LEAVE THE ANSWER SPACE BLANK INSTEAD.)

AND

2. Complete EITHER the IT 2104 E or the IT 2104 form. Read each form-carefully to determine

whether you are or are not required to pay state and city taxes.
Note: For IT 2104 E you must meet all the following conditions:

* You must be under age 18, or over age 65, or a full-time student under age 25; and
* Youdid not have a New York income tax liability for 2005; and
¢ You do not expect to have a New York income tax liability for 2006.

If you do not meet all of the conditions listed above you must use the IT 2104 form.

The staff in the Financial Aid Office are not tax consultants and cannot assist you in
completing your tax forms.

If you have any questions AFTER you have read the instructions on the forms, please
contact:

The Internal Revenue Service for the W-4 form, at 1-800-TAX-1040 or go to
WWW.irs.gov

The New York State Department of Taxation and Finance for IT2104 or IT2104E forms,
at 1-800-CALL-TAX or go to www.tax.state.ny.us
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