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ARCHIVES ACCESSION FORM 

1. Accession Control Number:     Date:    

2. Location No:  

3. Donor’s Name:        Email:  

4. Contact Person:  

5. Address:  

6. Collection Title:   

7. Provenance:   

8. Volume (cu. ft.):                                                  Inclusive Dates: 

9. Biographical or Historical Information: 
 
 
 
 
 
  
 
 

10. Contents:      

        Audiotapes            Computer          Ephemera  File Folders            Film    

        Maps/Plans       Photographs     Prints, Paintings, Drawings              Publications       

        Sound Recordings             Volumes  Other (explain):__________________ 
 

11. Description of Materials:  
 
 
 
 
 
 
 
 
 

12. Restrictions(if any):  
 

13. Acquisition Information:  

        Donation        Transfer  Copied Materials  Other 

14. Date acknowledged:        

15. Archivist:       Chief Archivist:    
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