
BLACKBOARD 



LOG IN

• Website: 
https://bbhosted.cuny.edu/ 

• Username: 
(firstname)(.)(lastname)(last 
two numbers of EMPLID) 
@login.cuny.edu

• Enter your password

https://bbhosted.cuny.edu/


HOME PAGE



HOW TO ACCESS YOUR 
COURSES
• The red arrow(     ) shows the courses you’re 

able to access. Here you’ll find:

▪ Syllabus, course assignments, announcement, 
reminders, …

• The blue arrow (     )  shows an unavailable 
course which you cannot access due to the 
professor not using blackboard.
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WAYS TO ACCESS 
TOOLS
• 1. Top right corner after log in 

click your name. Here you will 
see: 

- announcements, grades, and 
courses

• 2. Tools is an easier way to 
navigate your needs and find 
everything quickly
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BLACKBOARD COLLABORATE ULTRA

• Under class course select a class

• Click tools

• Select Blackboard Collaborate Ultra

• This is used to meet online for 
classes, in case they’re moved online.



ACCESSING RECORDED 
LECTURE ON BLACKBOARD COLLABORATE ULTRA

• Under Collaborate Ultra, click on the 
three horizontal lines.

• Then select "Recordings" from the 
menu option.

• To access previous recordings, follow 
the previous bullets then click on 
"Recent Recordings" on the right side 
of the screen.

• Then Select "Recordings in A Range" to 
access the lecture of previous months.



BOOKS

• Under Online Bookstore 
you will find all books 
your professors want for 
their class. This link will 
allow you to find books in 
different formats and 
prices

• Online Bookstore is next 
to "My Courses"



How To Update your Email 

If by any chance your blackboard is 
linked to your personal email, and 

you want to change it to your 
citymail.

• Under tools on your blackboard 
homepage, click on "Update 
Email."

• Update the email on the 
following page. 


