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How to search for classes without logging into cunyfirst 
 
Prepared by Prof. Katherine K. Chen, Dept. of Sociology, The City College of New York  
May 31, 2022 
 
Step 1.  Go to 
https://globalsearch.cuny.edu/CFGlobalSearchTool/CFSearchToolController 
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Step 2. Check off your desired institution.  Select your desired term.  Hit NEXT button. 
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Step 3.  Select your desired subject.   
Next to course career, select “undergraduate.”   
Leave course attribute, course attribute value, and requirement designation blank.   
Uncheck box next to “show open classes open” if you want to see all the classes that are 
offered (sometimes you can request an overtally for a fully enrolled class if you are a graduating 
senior, for example.).  
Next to session, select “regular academic session” if viewing fall or spring schedules.  If you are 
looking at summer, you may need to select the following to see courses: for extended schedule, 
select “eight week-first.  For summer 1, select “four week –first.” For summer 2, select “four 
week – second.” For summer 3, select “three week.” 
Leave mode of instruction blank to view all modes of instruction. 
If you want particular times, click arrow next to “additional search criteria.” 
Hit “SEARCH” button. 
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Step 4.  Next screen should display results.  Click small green arrow to display full results. 
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Step 5.  Click small green arrow next to desired class to learn more about class dates and time. 
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Step 6.  To see class description (if available), click blue underlined area.  This will show you 
more information, including class location, meeting dates, number of credits (called units), 
mode of instruction, how many seats are available, etc.  The one item that might be missing is 
whether the course is cross-listed with another department or program.  For example, this 
course is cross-listed with International Studies, but it is not displayed in this search.  (CUNYfirst 
will show this information.) 

 
 
Step. 7.   To view the results again, click “VIEW SEARCH RESULTS.” 


