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Office of the Registrar

Verification of Enrollment 

Rosters in CUNYfirst 9.2 
Faculty Instructions

Faculty may view and complete their Verification of Enrollment (VOE) 

Rosters online via CUNYfirst.  



2 

1. Log onto CUNYfirst and from your CUNYfirst Home Page, click on the “Faculty Center”

tile

2. Click the “VOE Roster” tile.

3. Select the “VOE Roster” tab to ensure you are on the appropriate page. It will default

to the most current term (i.e. Summer 2022). 

https://ssologin.cuny.edu/cuny.html?resource_url=https%3A%2F%2Fhome.cunyfirst.cuny.edu%252Fpsp%252Fcnyihprd%252FEMPLOYEE%252FEMPL%252Fc%252FNUI_FRAMEWORK.PT_LANDINGPAGE.GBL
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4. The page for that term will list of all the faculty member's classes that require

verification of enrollment 

5. Click the “VOE Roster icon” for the appropriate class.
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6. The default value for the radio button is Yes (the student participated in an academic

related activity). For any student that did not participate in academic related activity, 

change the radio button to indicate No.  
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7. Click the “Save button” at the bottom of the roster to save the changes made and

would like to return later to complete and submit the roster. 

8. Once the VOE Roster is complete, click the Submit button. Note: Clicking the submit

button disables the roster for any future changes. 




