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GSP Responsibilities
• Provides Pre-award services

• All proposal functions before an award is made ( budget preparations, proposal submission, etc.)

• Provides Post-award services
• All functions after an award is made (no cost extension, budget modifications, RPPR, etc. )

• Human Resources services
• All HR functions relating to individuals on RFCUNY managed payroll (onboarding, PAF modifications, etc.)

• Serves as a Liaison with Research Foundation of CUNY (RFCUNY)
• Legal; Grants and Contracts; Human Resources; Finance; Procurement and Payables



Sponsored Activity (External Funding)

•Research

•Programs or Projects

•Events or Conferences



Non-Sponsored Activity

•Internal Research or Projects

•Educational or Teaching Activities

•Service or Outreach Initiatives



Sponsored Vs. Non-Sponsored Activites

Sponsored Non-Sponsored
Externally Funded Internally Funded



Effort on Sponsored Programs

•Time devoted on externally 
funded project

•Commitment/Contribution to 
Project



Effort on Sponsored Programs

•Percentage (%) of Total Time

•Person Months (#)



Effort on Sponsored Programs



Academic/Calendar Effort Time



Staff Effort Notice (SEN)



Identifying Released Time on budget



Fall: 4.5 months
Spring: 4.5 months

Effort 15%

(4.5/9)*15%*100K

SEMESTER PERIOD

FALL September 1 – January 15

SPRING January 16 – May 31

SUMMER June 1 – August 31



Processing Academic Effort

•SEN processed

•Award charged

•College reimbursed

•Funds routed to the department account

•PI Certifies Effort



Effort Certification Workflow













Summer Salary



Identifying Summer Salary on budget



Identifying Summer Salary on budget

• Summer Effort Reflected in Months



Summer Salary Appointment Workflow









Summer Salary – next steps
•PI created appointment

•GO approved appointment

•PA approved appointment

•Funds encumbered

•Payment Authorization



Payment Authorization Workflow





• Timesheet

• Timeline driven

• Paid by CUNY





Effort Certification



Contact Us

•gspclientservices@ccny.cuny.edu

•Postaward@ccny.cuny.edu

mailto:gspclientservices@ccny.cuny.edu
mailto:Postaward@ccny.cuny.edu


SPONSORED EFFORT 
JEOPARDY



Question: How many months are in each  
academic semester?

Answer: 4.5



Question: I see that my Staff Effort Notice 
has been processed, and the funds are 
now encumbered.  When will I receive my 
check?

Answer: You won’t.  Released Time funds 
go to the PI’s department.



Question: I’m in the Grove School of 
Engineering.  How many months of 
summer salary am I allowed to have?

Answer: 3



Question: Help! How do I get started with 
Summer Salary again?

Answer: Submit an appointment.



Question: When does the Spring Semester 
Start?

Answer: January 16th



Question: Whew – thanks! I’ve got my 
summer salary appointment, and it looks 
like all approvals are in place.  Is there 
anything else I need to do in order to get 
paid?

Answer: Submit payment authorization.



THANK YOU!
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