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Introduction

SafetyStratus provides a roster tool for the use of all CCNY and
CUNY personnel working in locations with chemicals or
radioactive materials on campus

LapClQ includes the following modules:

e [ ATCH - Lapboratory Assessment Tool and Chemical Hygiene
« Chemical Inventory

» Radioactive Material Inventory

This guide covers the use of the Chemical Inventory system



Logging In

LabCliQ login can be accessed through the following address

https://ssp.labclig.com/?sp=cuny-sp

Accessing the chemical inventory reguires use of the CUNY
single sign on method

Make sure you have set up
Multi-factor authentication (MEA). SafetyStratus



https://ssp.labcliq.com/?sp=cuny-sp
https://www.cuny.edu/about/administration/offices/cis/technology-services/microsoft-mfa/

Managing Inventory

The first thing you will see upon login is the nome page.

Chemical inventory can be accessed through the "Chemical
nventory & SDS' tab on the left side. You may need to use the
menu icon to make the left side tabs visible.
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Hi there, Welcome to the CUNY Chemical Inventory Management System!

Suggestions

User Guides ~

Chemical Inventory User
Guide




Managing Inventory

* [Nhe Inventory screen allows for sorting of chemicals already

entered In the
system.

o Additional filters
can be added
Dy selecting tnhe
"Filter” 1con

(highlighted)

SafetyStratus

Suggestions

Chemical Inventory & SDS

Administration

Guides ~

Administrator User Guide

Chemical Inventory User
Guide PDF

NYC-RTK Report Video
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Adding Chemicals (1)

« Chemical Inventory can be added two ways:
1. Copy chemical containers already in the inventory.
2. Add anew chemical container from the catalog.

¢ Method one:
Search for the
chemical anda

O, SODIUM CHLORIDE X Qo = o +

Chemicals and Compounds Name : "SODIUM CHLORIDE" x

Il Mine ; Select an inventory item to view more options [ Export
select the
1] and Mass
CO py ‘ m \/e n — Compounds CAS Product Container (Standard
O 0 |5 Name Number Name Manufacturer Department Volume Mass Unit) Location Owner Actions
” 1 1
tory Icon In
; Marshak Inventory -
SODIUM 7647 1-4 Sodium CCNY- o
X > 181647 Fisher Scientific 500 500 1102 Ib Building - CCNY - (4 c
o CHLORIDE =4 Chloride Chemistry gl 9 ¢ . 2 B
, MR 1111 Chemistry
Department
Chemical
) Marshak Inventory -
SODIUM 7647 1-4 Sodium CCNY-
> (O 181646 Fisher Scientific 5009 /5009 1102 Ib Building - CCNY - @ g D

CHLORIDE -5 Chloride Chemistry



Adding Chemicals (2)

* From this window, you can change the Group Owner,
Department, and Location of the new container.

» Other information, like quantity, volume, shelf location, and
expiration date can also be added or changed. Press "submit’
to create the new chemical container and add it to inventory.

/olume/Mass @ nits @
Copy Inventory Lolumely : y
Owned By -
® Group

Search for the Group
Chemical Inventory - CCNY - Chemistry Department

» Hide More Fields

Container Department

Division of Sciences: CCNY-Chemislry
Location Notes

Location
CCNY - Marshak Building: MR 1111



Adding Chemicals (3)

« Method two: Adding new chemical containers

Add Chemical Inventory

O, Search by chemical or compound name and browse results

* IT there are no chemicals in your dd Chemical Inventory |
Pventory tnNakeamoe copled scliEit | |
Addgeliemical Inventoryar s Copy From Exteting

Speed up entry—copy an existing chemical

1] "
Search and Add from Catalog ety s (e

Search And Add From Catalog

Search your or ganization's catalog to add a
new chemical Select



Adding Chemicals (4)

e Enter a chemical name to search for, then "Select’ It from the
ist. If the desired chemical does not appear, try using a CAS
Reference Number or Product Number instead of a name.

o Continue to
[ Local~ Sodium periodate Q
ES n t E; ’/ d ES t a ‘ LS CAS Reference Number Manufacturer Name Manufacturer Product Number Molecular Formula
a S W i t h Enter CAS Reference Number Enter Manufacturer Name Enter Manufacturer Product Number Enter Molecular Formula
fj[ { J[ ' Show 10 rows - :
eyl [ — (W8 SISIOIRI@ N}

Supplier Iz Number | Product Name sizelz= caAs Compound Formula Actions
Alfa Aesar 40135 Sodium iodate, 99% min 500g 7681-55-2 Sodium lodate HINaD3

Unknown Mot Provided  Sodiumpersulfate Mot Provided Sodiumpersulfate

Unknown Not Provided — Sosium periodate Not Provided Sosium periodate

Unknown 10618JA Sodium periodate 13940-38-0  Periodic acid (H5106), sodium salt (1:3)



Disposing of Chemicals

To mark achemical as
disposed in the inventory,
select the chemical container
with a check mark (v').

Then, choose Dispose at
the bottom of the page.
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Disposing of Chemicals (2)

» Select path of disposal (almost always Chemical Waste
D | S pOSa D , Dispose Inventory

e Click "Submit”

* The cnemical container Is now marked as "disposed’. Its
Status will change from 'In Stock™ to "Disposed” and its
guantity will be set to zero, but the container will remain in
the Inventory for recordkeeping purposes.

» Disposed items can be filtered out of a searcn



Inventory User Guide

SafetyStratus nas prepared a guide to using the chemical
nventory system at the following link, which can also be

accessed via the home page under "Chemical Inventory User
Guide’™

Note that this guide has not been updated for the
new user interface.



https://safetystratus.gitbook.io/cuny-chemical-inventory-administrator-user-guide

Additional Information and
Troubleshooting

e [f you are having issues finding your room in the system:
Check and make sure you are using the correct "group’. Tnis
should be set up by EHOS; If you cannot find the room you

want to assign a chnemical to, you may request EHOS to assign
that room to your ‘group’

« Additional guestions? Contact EHOS or SafetyStratus:
ehos@ccny.cuny.edu
support@safetystratus.com



mailto:ehos@ccny.cuny.edu
mailto:support@safetystratus.com
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