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Office of the Senior Vice President
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FACULTY HIRING OFFER TERM SHEET AND APPROVAL FORM
School/Division/Department:

Candidate Name:




Title:







Annual Salary:




Proposed Start Date:




Compact Position:




PVN:





New/Replacement Position:
Name of Prior Person in Position:

CUNY1st Position Number & VRB #:
___________________________________ (From HR)
Start-Up Amount:

Start-Up Funding Source:

Will Hire Require Laboratory:


Laboratory Location, Description:

Other Commitments:

Proposed Office Location:


Other Terms of Employment:
 
Description:

Approvals

	Office
	Certification
	Signature
	Comments
	Date

	Dean
	The information in this term sheet is accurate and represents the sum of commitments to the candidate
	Name: 
Title: 
	
	

	Office of Human Resources
	Candidate has completed the search process and offer letter is correct
	Name: Safia Hibbert, Talent Acquisition & Engagement Manager
	
	

	Office of Finance and Administration 
	Offer and Start-Up/Supplementary Commitments are within School/Division Budget
	Name: Amy Hamilton-Hsu

Finance Budget Director 
	
	

	Provost
	Offer and Supplementary Commitment are approved and may be sent to candidate
	Name: Tony Liss, Provost
	
	


Form prepared by:



Attached:

· Draft offer letter
· Candidate CV

· Start-up package/supplementary letter 
· Start-up budget spreadsheet 
--Do not distribute this Term Sheet to candidate – for internal use only--
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