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515 BROADWAY, ALBANY, NEW YORK 12207-2964
GRTI ROUND 20 - REQUISITION
[bookmark: _GoBack]
Req. No. ____________________    Attn: ____________________________ Purchasing Department

Delivery Type: _________________________         Project: _________________________________________

Items are needed by: ___________________         DELIVERY ADDRESS: ____________________________
                                            		     _______________________________________________
                                                                              _______________________________________________
	ITEM NO.
	          QTY.
	
MFR.    NAME / MODEL NO.
	DESCRIPTION
	ESTIMATED
UNIT COST
	TOTAL COST 

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	(            Include Freight/Shipping costs, if appl.)
	
	



[bookmark: Check4]|_| I have Verified the requested equipment above complies with the APPROVED GR 20 Equipment List
  Signature: ________________________________  (Checked Box and Signature of GRTI Contact is Required)
Suggested Supplier(s):				     Indicate Source of Estimated Cost Information:
1. [bookmark: Check1](Name/Address*):				      |_| From State Contract No:  __________________
[bookmark: Check2]____________________________________      |_| From Quotation Received (see attached)
[bookmark: Check3]____________________________________      |_| Other Gov’t Contract (indicate branch/contract #)
____________________________________             _________________________________________
Phone: ____________ Fax:  _____________	             _________________________________________
Email:  ______________________________	             _________________________________________
2. (Name/Address*):				       Requisition Submitted By: 
____________________________________        Name / Address): _______________________________
____________________________________        ______________________________________________
____________________________________        ______________________________________________
Phone: __________   Fax:  ______________        ______________________________________________
Email:  ______________________________       Phone: ________________   Fax:   __________________
3. (Name/Address*):                                                    Email:   ________________   Date: __________________
____________________________________       Cuts & Specifications Must be 
____________________________________      Included with Each Requisition. 
____________________________________   
Phone: ___________ Fax:  ______________    *** WEBSITE SCREEN PRINTS ARE NOT***
Email:   ______________________________                       ACCEPTABLE AS QUOTES
* Include complete contact information for Supplier’s Sales Rep (name, phone # and email address) *
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