CURRICULUM VITAE

CITY COLLEGE COVER SHEET

PART I.  








Current

NAME OF CANDIDATE __________________
Rank____________________________

Being Recommended for__________________________________________________________

DATE:______
 Receipt of doctorate___________ 

1st Appt_______________________________  Promotion to Current Rank__________________ Tenure/CCE___________________________

The materials in this document have been assembled under my direction and are complete to my knowledge as of the date:

Department: ___________________________________________________________________

Department Chairperson Name: _____________________:  _____________________________

                           

(Typed)


      (Signature)

PART II.

I have read the City College Requirements for the Preparation of Curriculum Vitae and reviewed the contents of this curriculum vitae, including all appended materials, except for the Chairperson's Report, Department's List of Referees, and letters of reference, and (check one):     

(    ) I find the materials in it to be complete and true.

(    ) I find the materials in it to be complete and true

with the exception of the following: 























Candidate’s Signature: 




Date: 






PART III. Confidential (see Section VI.E)
A. Previous Personnel Actions   


B. Current Personnel Actions
         (last two years)

For      Committee         Date    Vote      


For      Committee        Date      Vote
_____  ____________  _____  _____      

_____  ____________  _____   _____

_____  ____________  _____  _____      

_____  ____________  _____   _____
NOTA BENE

In the case of an Associate Professor being considered for promotion to the rank of Professor, the Advisory Panel shall consist of full professors.  Faculty on leave from their professional title serving in Executive Compensation Plan titles may not serve on Advisory Panels or Promotion Committees.

The Chair’s Report, the List of Evaluators (referees), including the names of persons on the candidate’s Advisory Panel or Tenure Committee, and Student Evaluation information must each be placed on a separate page.

CURRICULUM VITAE

DATE OF PREPARATION______________________________________________

l. NAME__________________________COLLEGE__________________________

2. RECOMMENDATION FOR
   PROMOTION_______________________

   REAPPOINTMENT_______________REAPPOINTMENT WITH TENURE____






      (If with waiver, please indicate.)

   TITLE____________________________________________________

  EFFECTIVE DATE__________________SALARY RATE_______________  

                              (subject to financial ability)

3. HIGHER EDUCATION

   A. Degrees

                 

        Dates

       Institution   
      Attended   
             Degrees & Major    
       Date Conferred

   B. Additional Higher Education and/Education in Progress

      Institution      


Dates Attended        


Courses, etc.     

4. EXPERIENCE:

   A. Teaching

      Institution      

Dates        

Rank      

Department

   B. Other

      Institution         

Dates         

Title          

5. ACADEMIC AND PROFESSIONAL HONORS
6. PUBLICATIONS  (last five years only) (see section 2 of “Curriculum Vitae, City College”)

7. MEMBERSHIP IN PROFESSIONAL SOCIETIES (last five years)

8. REFERENCES*
List name, title and affiliation only.  (CONFIDENTIAL excerpts from letters may be attached as INFORMATION in a separate document.)




The referees must be identified as Candidate's list; Department's or Panel's list or both.




In this section, identify the members of the Candidate's Advisory Panel and the Promotions or Tenure Committee.




Letters should appear as Appendix IV.

9. CHAIR'S REPORT*


(For reappointment, promotion or 

(CONFIDENTIAL



reappointment with tenure)

     INFORMATION)

10. STUDENT EVALUATION*

(For reappointment, promotion or     





reappointment with tenure.)

11. RECORD AT COLLEGE
       DATE

RANK                

SALARY RATE

12. PERSONAL DATA

Address___________________________________________________________


_______________________________________Zip Code___________________


Telephone Number (______)______-____________

13. DATE SUBMITTED TO BOARD: ________________

ADDITIONS TO THE CURRICULUM VITAE

CITY COLLEGE REQUIREMENTS

1.  Name _______________________________

2.  Current research and creative activities (last five years).

A.  Research:

(1)  Books:  

(2)  Refereed articles:  

(3)  Book chapters:  

(4)  Book reviews or articles that assess others’ work:

(5)  Invited presentations:

(6)  Other articles or contributed presentations:

(7)  Research grants and contracts:

(8)  Review panels, editorial panels and/or agencies, journals or presses for whom the candidate is a reviewer: 

B.  Creative work:

(1)  Description of works to be evaluated by external reviewers:

(2)  Venues of public displays or performances:

(3)  Critical reviews:

(4)  Articles or feature write-ups referring to the work:

(5)  Grants and contracts:

3.  Instructional activities (as a portfolio, submitted with the curriculum vitae as Appendix I):

For all faculty:

(1)  Student evaluations and peer observations;

(2)  Innovative Instructional activities;

(3)  Annual lists of mentees and descriptions of mentored projects and student  advising activities;

4.  Service to the College, profession or discipline and/or community:

A.  College, University and professional service:

(1)  Service and contributions in leadership positions:

(2)  Improvements to or accomplishments of the unit, committee or other group that derive from the candidate’s personal activity:

(3)  Accrediting or licensing boards, professional bodies concerned with education or contributions to the public arena that benefit directly from professional expertise:


B.  Professional practice and professional service:

(1)  Applications of expertise to the solution of technical, economic, educational or other societal needs and issues:

(2)  Dissemination and nature of audiences reached:

(3)  Impact of the work: 

(4)  Leadership roles and accomplishments:

APPENDICES

I. Instructional Portfolio (includes items specified in section 3 of ADDITIONS TO THE CURRICULUM VITAE, CITY COLLEGE REQUIREMENTS).

II. Additional Items Requested for Review.  For certain faculty members the items listed in ADDITIONS TO THE CURRICULUM VITAE, CITY COLLEGE REQUIREMENTS may need to be supplemented to provide an adequate presentation of a faculty member’s activities.  Such items should appear in this Appendix.

III. Activities Prior to the Past Five Years.  (This Appendix should be arranged in the same order as the ADDITIONS TO THE CURRICULUM VITAE, CITY COLLEGE REQUIREMENTS.)

IV. Letters of Reference.

* The Chair's Report, the List of Evaluators (referees) including the names of persons on the candidate's Advisory Panel or Tenure Committee, and Student Evaluation information must each be placed on a separate page.
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