FOREIGN LANGUAGE MEDIA CENTER 
-
SPRING  -  2015
Room: 
NA - 6/205

Tel: 
(212) 650-5051
	X
	Mondays
	Tuesdays
	Wednesdays
	Thursdays
	Fridays

	8:38-9:23
	FRENCH 12300-AA
Prof. Kouacou
	
	SPANISH 12300-AA
Prof. Peralta

***Will begin at 8 :00 AM
	
	SPANISH 22600-AA
Prof. Peña-Velasco 

***Will begin at 8 :00 AM

	9:30-10:10
	SPANISH 12300-BB
Prof. Iparragurirre


	FRENCH 12400-LL
Prof. Saint-Maurice
	SPANISH 12300-BB
Prof. Espinoza


	SPANISH 22600-A
Prof. Arias


	FRENCH 12300-B
Prof. Rychtarik

	10:12-10:53
	ITALIAN  12400-BB
Prof. Lucciola
	
	
	
	

	11:00-11:40
	
	
	
	FRENCH 12300-MM
Prof. Largent 
	

	11:42-12:23
	JAPANESE 12400-CC
Prof. Calichman

	
	
	JAPANESE 12400-MM
Prof. Kikuchi
	

	12:30-1:10
	 
	
	
	
	PORTUGUESE 12400-DD
Prof. Castro-McGowan

	1:12-1:53
	
	
	
	
	

	2:00-2:40
	SPANISH 12300-EE
Prof. Velarde 


	FRENCH 12400-PP
Prof. Saint-Maurice
	JAPANESE 31104-EF
Prof. Kikuchi
	FRENCH 12300-E
Prof. Blanchard
	SPANISH 22600-EE
Prof. Retamoso 



	2:43-3:23
	SPANISH 12400-EE
Prof.  Agostini

	
	HINDI 12400-E
Pref. Bedi


	
	

	3:30-4:15
	
	
	
	
	

	4 :30-5 :30
	
	
	
	
	

	6:30-7:10
	SPANISH 12300-H
Prof. Jacobs


	
	FRENCH 12400-H
Prof.  Ibrahim

	FRENCH 12300-H
Prof. Blanchard
	

	7:13-7:53
	SPANISH 12400-H
Prof. Hernandez


	
	SPANISH 12300-H

Prof.  Pineda

	
	


TO: 
Foreign Languages Instructors 



SUBJECT: 
Media Center Rules and Regulations 

FROM: 
Prof. Carlos Riobó, Chairperson 


DATE: 

March 6, 2015
The Media Center will be open _Monday 9, March, 2015.  Please review the following rules with your students before their first visit to the Media Center.
1. Students must always present their student I.D. at the Center.

2. Students must handle materials (e.g., computers, printers, CD-Roms, etc.) with care and responsibility at all times. 

3. ABSOLUTELY NO FOOD OR DRINK IS ALLOWED. 

It is important that you explain the content of the context of the students before their first session at the Center.  Upon your arrival at the Center, please introduce the Media Center Assistant and remind students to raise their hand for assistance.

	Before each session at the Center:
	During class at the Center

	
	

	1. Always go to the Media Center prepared with the assignment.  It is highly recommended that you preview at home the activities that you plan to assign.  
	1. If your class has more students than the number of computers available, try to seat good students together. 



	2. Write the activities and the specific amount of time to complete each activity on the board. 


	2. Write the activities and the specific amount of time to complete each activity on the board. 



	3. Organize your class in order to take full advantage of your time at the Media Center, selecting activities such as: 

A. Audiovisual activities (video playing & post-viewing activities)

B. Pronunciation activities 

C. Listening comprehension activities 

D. Cultural component


	4. Whenever the students are to print an activity, remind them to include their name on the document. 



	
	5. A few minutes before the end of the session, ask the students who have finished their task to turn in their materials at that time, thus, avoiding a rush to the Assistant’s office at the last minute.




