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	DATE:
	

	EMPLOYEE:

	DEPARTMENT:

	
	
	
	

	You are hereby advised that you are in violation of the following policies and 

procedure(s). 



	
	Misconduct
	

	
	Incompetence
	


COMMENTS:

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Employee’s Signature __________________________ Date ________________

Supervisor’s Signature _________________________ Date ________________
DISCIPLINE GUIDANCE - COUNSELING STATEMENT








