
 
iMEDIA DUPLICATION REQUEST FORM 

 
 
 
 
 
 
 
Name ______________________________Dept. _____________ E-mail ___________________________________ 
 
Your location CCNY Ext. _________ Other Contact #____________________or classroom # ___________________  

  QTY ORIGINAL FORMAT         DUPLICATION FORMAT          # OF COPIES NEEDED  

   VHS ______________             VHS _____________               VHS ________  
   DVD ______________             DVD _____________               DVD ________  
   CD _______________             CD ______________                CD _________ 

Accepted by: ______ Completed: __/__/__ Copied by: _____________ Pick- up by: _____________ Date: __/__/__  

According to the U.S. Copyright Law, illegal reproduction of audio/video materials or any media programs, including, computer 
software is subject to criminal or civil law suit, including fines imprisonment or both. I am aware and accept responsibility for illegal 
reproduction of media materials, including audio/video and computer software programs. iMEDIA is not responsible for Video Tapes, 
CDs  or DVDs damaged by the duplication machine or Tapes/ DVDs not claimed within 14 days of request date. It may take up to 2 
weeks to make copies.  

Signature __________________________________________________ Date __________________________ 
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P: 212-650-5480  
F: 212-650-5924 
E: iMEDIA@ccny.cuny.edu  
W: www.ccny.cuny.edu/it/imedia.cfm 
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